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Getting Started

What you need to know before using the ESG SDDS

The ESG SDDS is an industry template that aims to
standardise the way ESG KPIs are reported and
disclosed for real estate investment vehicles.

The spreadsheetis developed in MS Excel. All
worksheets are protected to avoid unintended
changes to the data. Most cells can be selected,
but they may contain unchangeable formulas.

An unprotected version of the sheetis available
upon request for internal implementation
purposes: please contact
professional.standards@inrev.org.

No changes should be made to the ESG SDDS. The
latest version is available on the INREV website.

Updates will be kept to a minimum. If necessary,
any updates will be clearly communicated to the
INREV membership.

Always check for the latest version of the ESG
SDDS on the INREV website before entering your
data.

Timing of reporting

INREV does not prescribe timing of reporting.

Depending on the timing and framework of vehicle
reporting to investors, which is dictated by
contractual, regulatory and other factors, the ESG
SDDS may, for practical reasons, need to be
released as part of a separate ESG reporting
package at a later date to the annual financial
report.

In addition, seeking assurance on such data could
mean that the release of ESG reports is not
synchronised with the financial reporting cycle -
see typical example of reporting timelines page.

Actual and estimated data

Users have also the option to include estimated
information, similar to financial information, for
meeting specific reporting requirements of
investors. Estimated data fields are clearly
separated from actual data fields in the ESG SDDS.

The nature and extent of this information should
be appropriately explained to investors and the
estimate process be subject to back testing.

Integration with INREV products

The ESG SDDS is one of the practical tools made
available by INREV to its membership.

Links and references to the main SDDS, the INREV
Indices, the Global Definition Database, and the
INREV Guidelines are embedded in the ESG SDDS,
providing instant access to INREV' resources.

Mapping of other industry initiatives

A comprehensive mapping of other industry
frameworks, such as GRESB, EET template, EPRA,
GRI, and regulations, eg SFDR, is available via the
INREV website to help users navigate through
other ESG initiatives and requirements.
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Setting Up (1)

ESG SDDS structure

When opening the ESG SDDS, the following
worksheets are available:

Disclaimer

Input worksheets

REQUIRED Env - Vehicle Data

|. RQD Underlying Env - Asset Data

ll. RECOMMENDED Env - Vehicle Data
V. RECOMMENDED Soc - Vehicle Data

V. RECUnderlying Env - Asset Data

Ou
VI.

VILI.

tput worksheets

RQD Env Vehicle Overview. This sheet is
automatically populated from Sheet | (REQUIRED
Env - Vehicle Data). Inputs from prior periods can
be added to compare the results and analyse
trends.

REC Env_Soc Vehicle Overview. This sheet is
automatically populated from Sheet Il
(RECOMMENDED Env - Vehicle Data) and Sheet |V
(RECOMMENDED Soc - Vehicle Data). Inputs from
prior periods can be added to compare the
results and analyse trends.

Required and recommended ESG KPIs

*  The ESG SDDS includes 28 required ESG KPIs at
the vehicle level summarised from the INREV

Guidelines that cover energy, GHG, water, waste,

building certifications, and climate change
aspects.

+  The data points are organised into different
subsets showing what is under the manager's
and/or occupiers’ operational control. Some of

this information is further divided into actual and

estimated data fields.

. A number of vehicle level KPIs require
disclosures by property type.

. In addition, a set of 45 recommended ESG KPIs
from the INREV Guidelines can be reported to
investors by using the ESG SDDS.

. If the data corresponding to any of the fields is
not available or not applicable, the investment
manager can explain this to investors in the
comment box provided.

Definitions

Description and meaning of the asset level data
fields, including calculation instructions are
available in the Asset Data Definitions - Required
and Recommended.

3

Structure and data sources

The Asset Data worksheet is organised by data
categories (Energy Consumption, Renewable
Energy, Greenhouse Gas Emissions, Climate
Change Transition Risks, Climate Change
Physical Risks, Water Consumption, Waste
Management, Building Certifications and Energy
Ratings).

The asset level information can be directly
linked to the data submitted to GRESB (a
detailed ID reference is provided in the
template), or from other data sources as
appropriate.

Additional ESG data relevant to asset level
analysis, eg CRREM, and certain estimates are
also necessary to be input at this level.

Asset level data can be summed or otherwise
manipulated by the template to calculate
corresponding vehicle level ESG KPIs. Users can
set up automatic calculations by using the
formulas provided in the template.
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Setting Up (2)

Certain relevant other vehicle level or
organisational level data is also input at this level to
complete for example the social aspects dataset.

Alternatively, vehicle level data can be directly input
by the investment manager from other data
sources, if appropriate.

Data Sources

Users should generally input numeric data as
positive values for consumption intensities, and
negative values for offsets unless specific reporting
data require otherwise.

Zero is an acceptable value for data cells.

Leaving a data cell blank causes a warning sign to
be displayed.

If the data corresponding to any of the fields is not
available or not applicable, the investment
manager can explain this to investors in the
comment box provided.

Although outputs of numeric data exclude decimal
places, users can input decimals and disclose them
accordingly.

Percentages are always displayed with two
decimal places.

Some sheets incorporate a data validation function
to help usersfill in the appropriate data. The
accepted format type is shown for each data field.

Some cells have a dropdown list, while others can
only accept numeric data, percentages or dates.

The investment manager is expected to complete
all relevant data, as applicable for the vehicle.

Every row of the spreadsheet is set to the same
height and longer instructions may not be fully
visible. If necessary, ‘Double-click’ the column
separator to reveal full instruction text.
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ESG SDDS Reporting Options

The ESG SDDS offers multiple ways to report ESG information, allowing users to choose between a bottom-up or a top-down approach. One option is to directly enter vehicle summary data
into the template to fulfill the essential requirements. Alternatively, users can input asset-level data, which can then be used to calculate the relevant vehicle-level KPIs.

User
Essential
Required Underlying
Environmental Required Underlying Underlying
KPIs at Vehicle Environmental KPIs Required Recommended

Level at Asset Level Environmental KPIs Environmental KPIs
at Asset Level at Asset Level
Recommended
Social KPIs at
Vehicle Level

Required
Environmental KPIs
at Vehicle Level

Required
Environmental KPls
at Vehicle Level

Recommended
Environmental KPls
at Vehicle Level
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Input Sheets - Vehicle Level Data

This worksheet contains background information
about the ESG strategy and ambitions of the vehicle
(ESG Overview) and information about the activity and
performance at vehicle level during the reporting

period.

E3GE1

ESGIA1

EIGFAZ

E3GE1S

ESG3131

E3G314

E3G3AS

E3GEE

E3G3AT

ESG Factor

Encrgy Conzumption

Encrgy Canzumption

Encrgy Consumption

Energy Conzumption

Encrgy Canzumption

Encrgy Consumption

Energy Consumption

Energy Conzumption

Encrgy Conzumption

Required ESG KPIs
(according to INREV Guidelines)

#uctual ener gy conzumption - landlord's cantral [Kwhiyr)

Actual energy consumption - kerant's cantral (khiyr)

Actual energy data coverage [% of area)

Estimated snergy consumption - landlerd's contral [K'hlyr]

Estimated energy consumption - tanant's cantral (Krhiyr)

Tatal energy conzumption [(Kahlyr]

Total cnergy consumption data coverags (% of arsa]

Energy inkensity [K'hiareatyr]

Encrgy intenzity, For affice azsetlproperty bype [Kuthiarcalyr)

The following sections are available
Portfolio Information
ESG Overview

Required ESG KPIs

I Add comments I

(-]

Instructions and definitions
(as in the GDD)

and definit|

readinas

Farthe pr falinthatiinlandlards santral The berm “asbual' refans ko ener y zaneamptian that e
i llsd are air the ane Far ubizh the landlard i detsrmined ta have “apsrational
el i ir defined ar| i inapali
haalth lziex, anddar cnvi e 16 kath the Landlard andenant havs the sutharits b
4 dimel. arallof the paliiar d abave, th hauldb darlandlard
zantralled (rof: GRESE].
| | o (karad i 4 I readinar

Farthe prapartion af partfaliathatirinbenant's central. The term actual referr ta ener gy cansampian that i nat

artimatod lad the ans far uhich arinal harth E 4

<antral(ref: GRESE].

The laar allarrerrab i i provided far

sanramptian frum FLandlard and b nant santeallod). The kerm 'astual’ rofers ka daba thoat s nat srtimated Thirie

mearure far ir by area (ESEL6.dir amiraf], invertment managers may
identify UM barir]. Flears ol ider th ility oF daba Far he poriadab bims.

Faruhizh arrotr ars ouned by the uehizle (rof: GRESE].

Ertimated ianal i k 2 inlandlard s zantral.Inthe
sbeenze of achual data, cnerar i ildi irticr and publicly
uring snmmoreial databarss «ros FOAF, andfarlinear i b applisd-ros

intenant’ zantral, In the

sbsonzs of azbual data, cnoray ba artimatsdbarsd anbuilding <h ier and publicly available d.

wring sammercial databares -rec FOAF, andfarlinar

Eruuray sonrumed during the op.orstianal phare of a building, Thir includar the landlard sontrelled and the bonant

The laar i all i i irp Afar
| anal i Landlard and s d). This e sabaulated baredan the

BF mearurs far data saveraqeir by area (E5G1.6. 1o amér 4], invertment managerr may identify and ropart KFIe
lus CAUM b arie). Fla-are 2l ider bhas availailivy oF dakafar the perind af tims Far uhish arrste ars suned

by the vohiclo [ref: GRESE].

Tha snoray intonsi hicla Far all. bath Land ddatais provided farkakal

| Thirie

mearurs Far eneray inkenrity ir by flonr area (ESG16. 1 amiraf), invortment managers may identify and repart

KFlranwalus [AUM barir].
Tha snoray intonsi

hicl Far all afficar in th i, i ralowant. This includor bath aztual and

Tha enorar intens i il i i, i rilewant. Thir inzluder

Reference to
INREV Guidelines

furret daka - Sum af ALEA

Burret data- Sum of ALE.E

EMU - Re quirzd KP1

EHVE-FioquiredKFI

farret daka-Barcdan the data

providedin ALZZ and ALZ.3

furret daka - Sum af ALEA

furret daka-Sum of ALES

farret daka-um of ALEL

Gampariran purparer

EHVE- R quirs dKFI

EHVE-RioquiredKFI

EHVd- RioquirsdKFI

farret dava-Baredan the dava
pravidedin RALES and AL1AT

EHVS- RioquiredKPI

fursot data - Weighted average (por

arsa) o ALLS

EHVE - Rie quirs dKFI

furrot data-Weikted ausrage (por

area) ALZ3, per ALLIT
frrer i

EMVT-RioquiredKFI
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Input Sheets - Asset Level Data

This worksheet contains detailed information about Overview Data Climate Change Physical Risks
the activity and performance at asset level during the Energy Consumption Water Consumption
reporting period. Renewable Energy Waste Management
The following sections are available: Greenhouse Gas Emissions Building Certifications
Climate Change Transition Risks Energy Ratings
GRESB INREV Asset Level Input data Reference to
Reference Index Reference INREV Guidelines
Legend: Underlying Environmental Asset Level Data
Fields that can be
Frekds thateanbe L
calculated from GRESE
Estimated data FINAL VERSION
Calculated data A Ove 3 Data
AL11 AL12 AL13 AL ALLS ALLE ALLT AL18 AL1S AL1LI0 AL AL112 AL113 AL114
::::f:"::'s'::’l‘n g::’:is“‘:“a' Reporting Period | Asset name Address 1 Address 2 Postal cdde City name Country GEO Codp Asset sector Assetsub sector  |Assetlife oyole  |Vehiclelfund name
A4
A\ 4
v

"NREV



Output Sheets - Vehicle Overview

This sheet offers users the ability to

view all vehicle reported information ‘in one go’,
based on data from three input tabs (REQUIRED Env -
Vehicle Data, RECOMMENDED Env - Vehicle Data +
RECOMMENDED Soc - Vehicle Data) are shown in

column D.

Adding three previous periods of historical data
(OPTIONAL)

There are three columns (E, F and G) that should
contain historical data for the last three reported

periods.

REQUIRED Environmental KPIs - Vehicle Overview

Note: Data feed from REQUIRED Env- Vehicle Data

Labels ESG1

pi_wehicle ESGE11

pi_invest
rment_rna

pi_contact ESG13

ESG12

pi_contac ESE14
L person_

pi_contact ESG14.1
pidatar popyg
eporting_
pi_reportir ESGE15.1
pi_tatal_a ESE1E
rea

pi_unit_an ESG1E.1
pi_aum  ESGE17

pi_wehicle ESG1.8

Portfolio Information

Wekicle Marme

Investment bManager
Cortact Perzon Marme
Cortact Person Telephone
Cortact Person Ermail
Diata az of Repoarting Year
Reporting Period

Total &rea

Urit of area messured
ALk

Vehicle Reporting Currerncy

Data feed from
vehicle level input tab

Add historical data

'NREV
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How to Fill in Historical Data

To prepare the ESG SDDS for the next reporting
period, the user should perform the following
steps:

Go to ‘RQD Env Vehicle Overview' or ‘REC Env_Soc

Vehicle Overview' worksheet in the final ESG SDDS

from the prior reporting period.

‘Right click’ the column where you want the data to
be stored (column E, For G if still empty;
alternatively, use the one column that contains the
least recent period-end report and replace the
oldest data).

Select ‘paste special’ followed by ‘values’ and click

‘Right click’ column D (linked data column) and

select‘copy'.

OK. You only have to select an empty column to

copy the data into - namely E, F or G.

REQUIRED Environmental KPIs - Vehicle Overview

Note: Data feed from REQUIRED Env- Vehicle Data

pi_vehicle_ ESG11

pLinuvestm ESG12
Ent_mansa

pi_contact, ESG13

pi_contact
_person_t

ESG14

pi_cantact. ESG14.1

Portfolio Information

‘ehicle Name

Irvestment Manager
Cantact Person Mame
Contact Person Telephone

Contact Perzon Email

FarELl Fund

Clear Investment Management
1

John:

F13653584325

John@clear.com

f-————————————_———————_———————

pl_d.ata_re ESG1S Data as of Beparting ear 2022
porting_4e
pi_reparting ES51.5.1 Reparting Period Cid
pLtotElar porg Totsl Area sooo!
ea 1
|
pi_unit_are ESG16.1 Urit of area measured SigM
pi_aum ESG1T AL 100 by
]
pi_vehicle_ ESG1E \'ehicle Reparting Currency EURELIRON}
A

Open Sa = | &

A Cut
(@ Copy
ﬁ:‘l Paste Options:

G BB

Paste Special...

,G:’ Smart Lockup
Insert Copied Cells...
Delete...

Clear Contents

E Quick Analysis

Filter

3

Save the spreadsheet to start reporting for the
next period.

Users have the option of either overwriting the
historical data reported during the last period; or
performing the procedure described above to
bring the historical data into a clean ESG SDDS file
and then start filling in the data fields.

"NREV
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Typical example of reporting timelines

1Jan Mar - Jun 31 Dec
Prior period reporting process Regulatory reporting eg SFDR Year-end closing
Jan - Feb
_Keydates Financial data Mar - Jun
Financial reporting validation Annual reports release
Key dates Jan-Jjun
ESG reporting ESG data validation
Apr - jun

GRESB reporting period
Y [T TT AT T XTI T T VTV UETTEETvET

INREV ESG SDDS I,
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